
Appendix 3 
Trans Respect Guidelines for Staff  
 
The following informal guidelines on how to treat trans people may be helpful for a trans 
person’s colleagues. 
 

 Think of the person as being the gender that they self-identity as. 
 

 Use the name and pronoun that the person asks you to. If you aren’t sure what the 
right pronoun is, politely ask them what name and pronoun they use. If you make a 
mistake with pronouns, correct yourself and move on. Don’t make a big deal out of it. 

 

 Respect people’s privacy. Do not ask what their ‘real’ or ‘birth’ name is. Trans people 
are often sensitive about revealing information about their past, especially if they 


